NATIONAL CATALOGUING GRANTS PROGRAMME FOR ARCHIVES

APPLICATION FORM


PHASE ONE

The Cataloguing Grants Programme is administered by The National Archives on behalf of several funding trusts.  Grant award decisions are made by a specially convened independent Cataloguing Grants Panel.  Completed applications should be sent to ASD@nationalarchives.gsi.gov.uk, by 12.00 noon on 6 May 2016. Any essential hard-copy items should be sent to James Travers, Cataloguing Grants Programme Manager, Archives Sector Development, The National Archives, Kew, Richmond, Surrey TW9 4DU by the same date.

Please read the ‘Guidance Notes for Applicants’ before completing this application form. 

1 Applicant details:

1.1) Name of applicant institution (or lead applicant in the case of a consortium):

1.2) Name of lead contact for the project:

1.3) Address of lead contact for correspondence:

1.4) Telephone number of lead contact:

1.5) E-mail address of lead contact:

1.6) Names of other project partners if any (see Checklist of Enclosures, item (1)): 

1.7) Status of lead applicant (please see guidance notes and circle relevant status):  

Public sector body
Registered charity
Other (please explain eligibility)

2 Need for the project: 

2.1) Title of project:

2.2) Please describe (max 500 words) the collections to be catalogued

2.3) Please describe the national, regional and local heritage importance of the collection(s) to be catalogued (max 500 words). Please explain what areas of research the collection is relevant to, its relationship to your organisation’s overall holdings and to any other heritage collections held by others. Additional evidence of importance may be attached (see Checklist of Enclosures, item (3))

2.4) Please explain your organisation’s general approach to tackling its cataloguing backlog.

2.5) Please explain why the collection(s) included in the project have been selected as a priority for cataloguing.  If you have used a formal prioritisation methodology to assess the relative priority of collections in your backlog, please enclose the assessment (see Checklist of Enclosures, item (2))?

2.6) Please explain why it has not been possible to catalogue the collection using core resources.

2.7) Have you already received a grant from this scheme since 2006? If so, please give the project title and the amount awarded. 

2.8) Please attach evidence of the demand for access to the collection(s) and/or evidence of the use of comparable materials (see Checklist of Enclosures, item (3)).  If you have statistics of the numbers of enquiries received about the collection(s) which are the subject of this application, or about related materials, please supply them.

2.9) What proportion of the organisation’s cataloguing backlog would be addressed through this project? Please circle the most appropriate answer.


<1%

1-5%

5-10%

10-25%

>25% 
2.10) Specify the general public access arrangements for your archive holdings.
2.11) Please provide an estimate for the project costs and the grant you will be seeking.

Signature of applicant:

Name of applicant (block capitals):

Capacity in which signed:




Date:

Completed phase one applications should be sent in Word or PDF to: ASD@nationalarchives.gsi.gov.uk, by 12 noon on 6 May 2016. The signed back page authorising the application can be submitted as a scan, electronic signature or in hard copy.  Any enclosures available only in hard-copy should be sent to James Travers, Cataloguing Grants Programme Manager, Archives Sector Development, The National Archives, Kew, Richmond, Surrey TW9 4DU, to arrive by the same date. Please do not submit in hard copy any items which you are sending electronically. 
CHECKLIST OF ENCLOSURES

Applicants should enclose with their completed application where possible the following items. Please do not enclose any further documentation unless there is a specific need to support or expand your answers to certain questions. Please only submit in hard copy if an electronic alternative is not available:

	Item number
	Question to which enclosure relates
	Description of supporting documents
	Sent electronically (Y/N)
	Relevant sections (e.g. All, pp.9-10, Section 2)

	1
	1.6
	Letters of consent from supporting partners
	
	

	2
	2.5
	An assessment of cataloguing priority of the collection(s) proposed for cataloguing in the context of your cataloguing backlog
	
	

	3
	2.3 and 2.8
	Evidence of heritage merit and demand for access, such as letters of support (max. 2) or enquiry statistics
	
	


